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YTBEPXXIEHO
[Ipukazom nupekropa
MOY--«C QU mKona No 55»

P.E. Epmonenko

KOJEKC DTUKHU 1 CJYKEBHOI'O HbBEI[EHHH PABOTHHUKOB
MYHHIMIAJIbHOI0 010/zKeTHOT0 00meo0pa3oBaTebHOro yupe:xxienus IlerpozaBoackoro
ropoackoro okpyra «Cpennss o0meo0pasoBaTtenbHas mKojaa Ne 55»

1. O6mue moJioKeHHs

1.1. Komekc atuku U ciayxeOHOTO moBeneHus paboTHUKOB MOY «Cpenuss mxona No 55»
(manee — Komekc) mpexacrtaBmiseT co0OH CBOM OOIMUX NPHHIUIOB HPOPECCHOHATHHON 3TUKHA U
OCHOBHBIX TPaBHJI CIYEOHOTO MOBECHHS, KOTOPHIMHU JOJKHBI PYKOBOJICTBOBAThHCS BCe PabOTHHKHU
MOV «Cpennsis mkona Ne 55» (nmanee — paOOTHHUKHA YUpEXIEHUs, YUpEeXKICHUE) HE3aBUCUMO OT
3aMeIaeMbIX UMH TOMKHOCTEH.

1.2. Komexc paspaboran B coorBeTcTBUM c Konctutynuelt Poccuiickoit ®@enepanum,
Tpynoesm konekcom Poccuiickoit @eneparuu, @epepanbabiM 3akoHOM 0T 25.12.2008 Ne 273-03 «O
MPOTHBOACUCTBUM KOPPYNIMU» ¥ HMHBIMA HOPMATHUBHBIMHM IIPaBOBBIMH akTamMu Poccuiickoi
Odenepanuu, a TakXKe OCHOBAaH Ha OOIIENpPU3HAHHBIX HPABCTBEHHBIX IPUHIUIAX M HOPMax
poccuiickoro obImecTBa U rocyaapcTa.

1.3. Ilenpro Komekca sBISETCS YCTAHOBJIEHHWE OSTHYECKHMX HOPM U TMPaBHI CIYXeOHOTO
MOBeNIeHHsI paOOTHUKOB YUPEKICHUS U1 TOCTOMHOTO BBIIOJHEHHS MMH CBOEH IpoQecCHOHATBHON
JEITEIHOCTH, a TaKKe COJEHCTBHE YKpEIJIEHHIO AaBTOpUTEeTa pPaOOTHUKOB YUpPEKICHUS U
o0ecrieyeHre eIUHBIX HOPM HX IOBEICHHUS.

1.4. Kozmekc mpu3BaH MOBHICUTH 3((GEKTUBHOCTH BBHINOIHEHUS pPAOOTHUKAMHU Y UPEKICHHUS
CBOMX TPYIOBBIX 00513aHHOCTEH. 3HaHUE U cOOMOIeHre UMU NonoxkeHuH Konekca ABiseTcs ONHUM U3
KPUTEPUEB OIIEHKU KauyecTBa UX MPOECCHOHAIBHOHN NESITENbHOCTH U TPYI0BOH THCIUAILINHEL

1.5. Kaxneiii paboTHUK YUpeXXACHHs IOJDKEH O3HAKOMHTbCA ¢ mojoxeHusmMu Kopekca, H
IIPUHAMATH BCe HEOOXOIMMbIE MEpHI JIst ero cobmoneHus. Kaxxnplil rpakqaHiH BIPaBe 0XKUAATH OT
paboTHHKa YUpexkIeHHUs TOBEICHUS B OTHOILEHUSAX C HUM B COOTBETCTBHUH C IOJIOXEHUAMH Kozmekca.

2. O0mue NPUHIMIBI H NPABHJIA CIY:Ke0HOI0 NMOBeNeHUS

2.1. JlessTeNnbHOCTh YUpEXICHHS, a Takke €ro pabOTHHKOB OCHOBBIBAECTCS HA CIEIYHOIIHX
MPUHIIAIIAX

a) 3aKOHHOCTB;

0) mpodeccruoHaIu3M;

B) TOOPOCOBECTHOCTE;

I) KOHOUICHIIUATIBHOCTE;

1) CIPaBeIIUBOCTb;

¢) HHPOPMAIIMOHHAS OTKPBITOCTE;

’K) OTBETCTBEHHOCTB;



3) 00BEKTUBHOCTH IIPU NIPUHATHH PEIIEHHUH.
2.2. PaGotHuky YupexkneHus, CO3HaBas OTBETCTBEHHOCTH IEPe]l FOCYIapCTBOM, OOIIECTBOM U
rpakaaHaMHu, 0Os3aHBL:

a) WCIIONHATh  [JOJDKHOCTHBIE — OOS3aHHOCTH  TOOpOCOBECTHO W Ha  BBEICOKOM
npo(eCCHOHATEHOM YPOBHE;

0) cobmonars TpeboBaHMs 3aKoHOAATenbcTBa Poccuiickoit ®enepamum, Bomoroackoit
001aCTH ¥ JTOKATBHBIX JOKYMEHTOB Y UpexXICHUS;

B) OCYIIIECTBIIATh CBOIO JIEATENFHOCTh B IPEAENax CBOMX IMOIHOMOYMHA M IIOJHOMOYHM
Yupexnenus;

r) IpH HCIOJHEHWH MOJDKHOCTHBIX O00s3aHHOCTEH OBITh HE3aBHCHMBIM OT BIIMSHUS
OTIENbHBIX FPaXKaaH, MPoheCCHOHATBFHBIX WIH COLMAIBHBIX I'PYIII, OpraHU3alui;

1) COOIONATh COMUANLHYIO CIPABEIIMBOCTh M PABHOIPABHO PACHPEENITH COUAIbHBIC

PECYPCHI C TETbI0 pacIIUPEHHs BBIOOPA M BO3MOXKHOCTEH IJI BCEX KOHTPAreHTOB, B TOM YHCIIE, HJIS
HEUMYIIHX, COIUATBHO-YSI3BUMBIX U APYTHX JIMI, OKa3aBIIUXCS B TPYIHOM JKM3HEHHON CUTYyalluH,

e) IPOSBIIATH TEPIHUMOCTh U YBaXKEHHE K OOBIYasM M TpajuImsaMm Hapomos Poccuu u
IPYTHX TOCYIapCTB, YYHTHIBATH KyJIbTypHBIE M HHBIE OCOOEHHOCTH Pa3IMYHBIX JTHHYECKHX,
COLMANBHLIX TPYINT U KOH(eccHi, ciocoOCTBOBATh MEKHAIMOHATEHOMY H MEXKOH(ECCHOHATLHOMY
COTJIaCHIO;

x) HCKIIIOYATh JIEWCTBHS, CBSI3aHHBIC C BIUSHUEM KaKUX-THOO JTHYHBIX, UMYIIECTBEHHBIX
(GbHHAHCOBBIX) U HHBIX HHTEPECOB, IIPEIATCTBYIOIHUX JOOPOCOBECTHOMY HCIIOJNHEHHIO NODKHOCTHBIX
00s13aHHOCTEH];

3) coOmomaTh ~ HEUTPABHOCTH,  HCKIIOYAIOIIYKD  BO3MOXKHOCTH  BIMSAHHA  Ha
npo(EeCCHOHATbHYIO  IEATENPHOCTh PEIIeHHH IONMTHYECKHX IIapTHH, HHBIX OOIIECTBEHHBIX
00BbeIUHEHHH];

u) coOMmoIaTh HOPMBI CITy)KeOHOM W Tpo(ecCHOHANBHOM JTHKH, IIpaBUia JEIOBOTO
TIOBENIEHHUs U OOIIEHHUS;

K) IPOSIBIISITH KOPPEKTHOCTh ¥ BHUMATENBHOCTh K IpaK[aHaM M JOJDKHOCTHBIM JIHIIAM
IIPH TOJDKHOCTHOM B3aUMOJIEHCTBHH C HUMH;

1) HE JOMycKaTh KOPPYIIIMOHHOTO IIOBEAEHHUS, B TOM WYHCIE BO3JICPKHUBATHCSI OT
HOBEJEHHs, KOTOPOE MOYKET BOCIIPUHUMATHCS OKPY KAIOIIMMHY KaK OO€eIaHie WK IPENIOKEHUE Taqu
B3ATKM JTHOO KaK COIJAacHe IPUHSTH B3SITKY, HJIM Kak IpockOa (HaMEK) O Jade B3ATKH, a TakKe
NpUHAMATE Mephl [0 TNpPENOTBPAIICHHIO M  YPETyIHpOBaHHIO  KOH(GIMKTAa  HHTEPECOB,
IPOTHBOMEHCTBOBATE JEOOBIM IPOSIBICHUSAM KOPPYIIMH M MPOYMM  3JI0yNOTPEONCHUSIM B
YupexneHuu,

M) YBENOMJISATH PYKOBOJHUTENS YUPEXKIEHHs, NOJDKHOCTHOE JIUIO0, OTBETCTBEHHOE 32
paboTy 10 MpoQUIAKTHKE KOPPYIIIMOHHBIX IPaBOHAPYINEHUA B YYPENKICHUH, OPTaHbl IIPOKYPATYPhI
1 HHbIe (eepanbHble TOCYIapCTBEHHbIE OpraHbl 000 BCeX CIydasX oOpalleHHs K HUM KakuX-nubo
JIUIT B LEJISIX CKJIOHEHHS K COBEPIICHUIO KOPPYIIIMOHHEBIX [IPABOHAPYIICHHIA,

H) HE3aMEUIMTENLHO YBEIOMISTh PYKOBOITHUTENSA YYpEXKIEHHs, ITODKHOCTHOE JIHIIO,
OTBETCTBEHHOE 3a paboTy IO MPO(QUIIAKTHKE KOPPYNIIMOHHBIX MPABOHAPYIIEHUH B YUPEKIECHHH O
CTABIIMX MM H3BECTHLIMH (akTax KOH(IMKTA HMHTEPECOB M KOPPYIIHOHHBIX IPOSBICHUN B
VupexaeHu#, o6CTOATENbCTBAX U NeHcTBUAX (Oe3/eHcTBHA) pPabOTHHKOB YUPEKICHHS M TPETHUX
AL, MOCTY)KHBIIMX WM CIOCOOHBIX IOCTY)XHTh NpPHYMHAMM BO3HHKHOBEHHS B YUPEXKICHHUH
KOH()IMKTA MHTEPECOB W/WIM KOPPYHLHOHHBIX HPOSIBIEHHH, a TaKKe O NPUYMHEHAU (BO3MOXKHOM
IPUYHHEHUH) Bpena Y YpeKIeHHUIO;

0) HE pasryamarh ¥ He KCIOJB30BaTh HEHANNIEXKAIUM 00pa3oM CBECHHS, OTHECEHHBIE
3aKOHOJATENILCTBOM Poccuiickoii ®Demepanuy K CBEICHHUSIM KOHOHIECHIMAIBHOTO Xapakrepa, H



cayke6Hy0 HHGOPMAIMIO M HWHBIE CBEIEHMs, CTaBIIHE HM3BECTHHIMU B CBA3HM C HCIOJHECHHEM
TPYIOBBIX 0053aHHOCTEMH;

) HE JONyCKaTh OKa3aHWs BO3IEHCTBHS Ha CBOMX KOJUIEIT B IENAX IPHHITUSL
IPOTHBO3aKOHHOTO U (MJIK) HEOOOCHOBAHHOT'O PEINCHUS;
P) BO3JEPKHBATECS OT MOBENEHMS, KOTOPOE MOIJIO OBl BHI3BATH COMHEHHME B

J06POCOBECTHOM HCIIOJHEHHH TPYIOBEIX 00s3aHHOCTEH, a Taxoke n3berarb KOHQIMKTHBIX CHTyalluH,
CIIOCOGHBIX HAHECTH yIiepO pelyTauduM WM aBTOPUTETYy pPAOOTHHKOB YUPEXKICHHS W/WIH
YupexneHuro;

c) HE JIOIIYCKAaTh MPOSBICHIH (HopMaIn3Ma, BBICOKOMEPHS, HEYBAKUTENLHOIO OTHOIIICHHS
K 3aKOHHBIM IIPOCh0aM ¥ TpeOOBaHMAM IPakiaH B CBS3H C HCIOJTHEHUEM TPYIOBEIX 00S3aHHOCTEH;

T) BO3JIEPIKUBATECS OT MYOJMYHBIX BHICKA3BIBAHMH, CY)KIEHHH H OLIEHOK B OTHOIICHUH
VupexneHus, eCiii 9T0 He BXOUT B 00513aHHOCTH PabOTHHKA;

y) cobmoaaTh KOHQUAEHITMATEHOCTh HHHOPMALUH O KOHTPAreHTe, Kacarolencs yCIoBUM
ero JKU3HEEATEIbHOCTH, THYHLIX KaYeCTB ¥ Mpo0biieM, IPUHUMATh MEphI AJIs €€ 00eCIIeYeHH ST,

b) HE HCIIONIb30BaTh JODKHOCTHOE IMOJIOYKEHHE ISl OKa3aHWs BIMSHUSA Ha NEATENbHOCTDH

roCcyJapCTBEHHBIX OPTaHOB M OPraHOB MECTHOTO CaMOYIIPABIEHHS, OPraHU3aliid, JODKHOCTHBIX JIUII,
rOCYIapPCTBEHHBIX M MyHHIIUIATBHBIX CIIyXKalUX IPH PEIIEHHH BOIPOCOB IMYHOTO XapaKTepa;

X) YBOKHUTENBLHO OTHOCHTBCS K JESTENBHOCTH IIPENCTABUTENEH CPENCTB MAacCOBOMH
uHbopManuu 10 HHGOPMHPOBAHMIO OOmecTBA O paboTe VYUpexAeHHs, a TakXKe OKa3blBaTh
COZIeWiCTBUE B MOIYUECHHH TOCTOBEPHOH HH(POPMAIHH B yCTAHOBIEHHOM MOPSIKE;

1) IOCTOSSHHO CTPEMHUTHCS K OOECNEeYeHHIO Kak MOXHO Oonee 3(Q(QEKTHBHOTO U
SKOHOMHOTO PpACHOpsDKEHHsT (MHAHCOBBIMH CPEICTBAMHM, HHBIM HMYIIECTBOM, MaTepHAJIBHO-
TEXHUYECKUMHU U IPYTUMH pecypcaMu Y UpexIeHus;

4)  He HCIOJIB30BaTh MMYIIECTBO YUPEXKAEHHSA B LIENAX, HE CBSI3aHHBIX C HCIOIHCHHEM
TPYIOBBIX 00sI3aHHOCTEH, a TaKXKe He IEPENaBaTh €ro B TAKKUX IEJISIX HHBIM JIAIaM.

2.3. PyKkoBOmHUTENb YUpEXKICHNS U PYKOBOIUTENH CTPYKTYPHEIX IIOAPA3EICHIN Y UperkICHHS
IOKHBEI OBITH JUIa pabOTHHKOB YUpeXIeHHs 00pasnoM IpodeccroHanmusma, Oe3ynpedHoi
pelyTanuy, CBOMM JIMYHBIM IOBEJECHHEM II0JIaBaTh IIPUMEDP YECTHOCTH, OECIPHCTPACTHOCTH U
CIIPaBETUBOCTH.

2.4. PykoBomurenb YUpeXKJeHHS W PYKOBOJAMTENH CTPYKTYpPHBIX — IOApa3/eICHHH
YupexxneHus:

a) IPUHEMAIOT MEPBI [0 IPEJOTBPAIICHHIO H YPETyTHPOBAHUIO KOH(IMKTA HHTEPECOB, 110
IpeyNPEKIEHAI0 KOPPYIIUH, BKIIOYAas MEPBI II0 MPENOTBPAIICHHUIO KOPPYNIHOHHO-OIACHOIO
TTOBEICHNUS,

0) COZIEHCTBYIOT YCTAHOBICHUIO ¥ IIOJIEPXKAHHIO B KOJIJIEKTHBE 3I0POBOTO MOPAIBHO-
IICHXOJIOTHYECKOTO KIIUMAaTa;
B) TIpHU Ompee/ieHnt 0ObeMa U XapaKTepa HopydaeMok ApyriuM paboTHUKAM Y 4peiICHUS

paboThl PYKOBOJACTBYIOTCSl HPUHIHMIAMH CIPABEMIMBOCTH, Y4YeTa JIMYHBIX M JENOBBIX KadeCT,
KBAIA(UKAIMA U OIBITA TIOJYMHEHHBIX;

r) He JOIyCKAlT II0 OTHOIUEHHWIO K I[OJYMHEHHBIM DPabOTHHKAM HEOOOCHOBAHHBIX
IpETEH3HH, a TaKkke (akToB rpyboCcTH 1 OECTAKTHOCTH;

1) IPOSBISIOT 3a00Ty O MOJYMHEHHBIX, BHUKAIOT B MX MPOOJIEMBI M HYXKIbI, COACHCTBYIOT
MPUHATHIO 3aKOHHBIX ¥ OOOCHOBAaHHBIX ~PEIIEHHH, CIOCOOCTBYIOT —HPO(QECCHOHANLHOMY —H
JOJDKHOCTHOMY POCTY paOOTHHKOB;

e) OPraHH3yIOT OKa3aHHE MOAIEP)KKH M HOMOINHM MOJOIbIM CIIENHAIMCTaM (C OIBITOM
paboTHI 10 3 JIeT) B IPHOOPeTeHHH IPO(ECCHOHAIBHBIX HABBIKOB.



2.5. PyxoBoguTens YUpeKAeHHs i PyKOBOIUTENH CTPYKTYPHBIX IIOAPa3IECHAN Y IPEIKICHUS
HecyT OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOZATENLCTBOM Poccuiickoit deneparuu 3a NeHCTBU
win Oe3neficTBME IOAYMHEHHBIX COTPYJHUKOB, HapyIIAOIIUX IPHHLIMIBL STHKA W IpaBHIa
CITy’XeOHOTO IOBEJNEHHUS, €CIIM OHM HEe IPHHANIH Mep, 9TOObI HE JOMYyCTUTH TakKuX NCHCTBHH HIH
Oe3neHrcTBUS.

3. OTHYeCKHe HOPMBbI CJIy;KeOHOT0 NoBeAeHUsl PpA0OTHHKOB
3.1. B I0O/DXKHOCTHOM ITOBENEHHH pPaOOTHHUKY YUpEeXKIEHUS HEOOXOAUMO PYKOBOICTBOBATHCSH
TeM, 4TO B cooTBeTcTBMHU ¢ Koncturyiueir Poccuiickoit @epepariiy, 4eioBeK, €ro mpaBa U CBOOOIBI
SABIIIFOTCS BRICIIEH EHHOCTRIO, M KaXKIBIA IPpaXKTaHWMH UMEET IIPaBO HAa HEIPHUKOCHOBEHHOCTH YaCTHOM
YKM3HH, INYHYIO i CEMEMHYIO TallHy, 3alIUTy YECTH, JOCTOMHCTBA, CBOET0 JOOPOro UMEHH.
3.2. B m0mKHOCTHOM TOBEJCHUH PaOOTHUK Y UpEXKIECHUS BO3AEPKUBAETCS OT:

a) moboro BHIA BHICKA3bIBAHUHN W AEUCTBUM JUCKPUMHHALMOHHOTO XapaKTepa II0 IpH3HaKam
ojia, BO3pacTa, pachl, HAIIMOHATBHOCTH, SI3bIKa, TPAKIAHCTBA, COLUAIBHOTO, UMYLIECTBEHHOTO HITH
CeMEeHHOT0 MOJIOKESHHUS, TIOJTUTHYECKUX UITH PEIUTHO3HBIX IPEAIOYTEHNUH;

6) rpy0OCTH, TPOSBICHUH NPEeHEOPEXKUTEIBHOTO TOHA, 3aHOCYMBOCTH, MPEIB3SATHIX
3aMedaHu, IpeIbABICHIS HEIPaBOMEPHBIX, HE3aCly)KEHHBIX OOBUHEHHIH;

B) yrpo3, OCKOPOWTENBHBIX BBIPAXEHUH WM pPENJMK, JEHACTBHH, NPEISITCTBYIOIINX
HOpPMaJIbHOMY OOIIEHUIO WM IPOBOLMPYIOIIMX IIPOTUBOIPABHOE IIOBEICHHUE.

3.3. PabGoTHuKH YUpekIeHus MPU3BAaHBI CIIOCOOCTBOBATH CBOUM IODKHOCTHBIM ITOBEICHHEM
YCTAHOBIIEHHIO B KOJIJIEKTHBE JIEIOBBIX B3aUMOOTHOIIEHHH U KOHCTPYKTHBHOI'O COTPYAHHUYECTBA IPYT
C IpyTOM.

PaGoTHHUKM  JOJDKHBI ~ OBITH ~ BEXKIMBBIMM,  JOOpOXKENATEIbHBIMH,  KOPPEKTHBIMH,
BHUMATEIBHBIMH K TIPOSIBJIATh TEPIUMOCTH B OOIIEHUH C IpaXkIaHaMK U KOJUIETaMH.

3.4. Tlpu BO3HMKHOBEHMH KOH(MIMKTHOW CHTYyalld¥ MEXIY CTPYKTYPHBIMH MOIPA3IEeICHUIMU
VupexaeHus, paOOTHUKAMH YUpEXICHHS HIPHOPUTETHBIM HANPaBIEHHEM pENIEHHs KOH(IHMKTA
SIBIIIETCS YUET HHTEPECOB Y UPEKIEHHUS B IIETIOM.

3.5. Buemnwuii Bua paboTHHKA YUpeXAECHHS MPH HCIOJHECHHH HM JODKHOCTHBIX
00s3aHHOCTEH B 3aBHCHMOCTH OT YCIIOBHM TpPyHOBOW JESTENBPHOCTH [OJDKEH CII0COOCTBOBATH
YBaXKUTENBPHOMY OTHOINCHHMIO TpaXJaH K YUpeXOEHHIO, a TakKe, IPH HEOOXOAMMOCTH,
COOTBETCTBOBATL OOIIENPHHSATOMY [EJIOBOMY CTHIIO, KOTODPHIM OTJIMYAOT CIOCPXKAHHOCTb,
TPaTUIIMOHHOCTh, AKKyPaTHOCTE.

4. OTBeTCTBEHHOCTH 32 HApyeHHe moyoxkeHui Kogexca

4.1. Hapymenue paboTHUKaMH YUpeXIeHHH IMonoxeHMH Hacrosmero Komekca MmOMIEXHUT
MOpaIBHOMY OCYXICHHIO Ha CcOOpaHHsAX (COBEIIAHHAX, KOH(epeHIusx), a B CiIydasx,
IpeLyCMOTPEHHBIX (elepalbHbIMK 3aKOHAMH, HapylleHne nonoxkenuil Kozjekca BieveT NpuMeHEeHHEe
K paOOTHHKY MEP OTBETCTBEHHOCTH.

4.2. PaGoTHUKH YYpeKIEHHs B 3aBUCHUMOCTH OT TSDKECTH COBEPIIEHHOIO MPOCTYNKa HECYyT
OTBETCTBEHHOCTH B COOTBETCTBHH C JEHCTBYIOIINM 3aKOHOMaTenscTBOM Poccuiickoi Denepariud.

4.3. Cobmoienre pabOTHUKOM YUpexKIeHHUs MoyioxkeHu# HacTosmero Komexca yanThIBacTCs
IpH HasHAYEHUH MOOIIPEHUH H HATOKEHHU TUCIMIIMHAPHBIX B3BICKAHHUIH.

4.4. Hapymenue IpaBWil aHTUKOPPYIIHOHHOTO TOBECHUS BIIEUET NPOBEIECHUE CIIy)KEOHOTO
paccieoBaHus MO 00CTOSATENECTBAM BO3HUKHOBEHHS KOPPYIIIIMOHHO-OIIACHO! CUTYaIlHH.



